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1. O0mue mMoJI0KeHUA

1.1. Hacrosiee nmonutuka oOpabOTKH MEPCOHANBHBIX JaHHBIX B MyHHIIMIAIBHOM
010/PKeTHOM 00111600pa30BaTEeIbHOM YUPEKJICHUHN CpeHel o0011eo0pa3oBaTeIbHOM
mkone Ne 19 umenu I'epos Coserckoro Coroza N.®. Korisipa MyHHUIUIIAIBHOIO
obpazoBanus TumameBckuii paiioH (mamee — IlonuTuka) omnpenenser IeIH
00pabOTKM TEepPCOHANbHBIX JaHHBIX, KAaTeropuu U IepedeHb 00padaThIBaeMbIX
MEePCOHAILHBIX JaHHBIX, KaTErOpUU CYOBEKTOB, MEPCOHAIBHBIE JAaHHBIE KOTOPBIX
oOpalaTeIBalOTCS, CHOCOOBI, CPOKM HMX OOpabOTKHM U XpaHEHUs, MOPAIOK
YHUUYTOXEHUSI TIEPCOHATBHBIX JTAHHBIX MPU JTIOCTUKEHUM LieJied UX O0OpabOTKU WU
NpU HACTYIUICHWW WHBIX 3aKOHHBIX OcHOBaHMi B MBOY COII Nel9 (mamee —
[Ixoma).

1.2. JlokanbHbIe HOPMATUBHBIE aKThl U UHBIE JIOKYMEHTHI, PETJIaMEHTUPYIOIINE
00paboTKy mnepcoHaNbHBIX JaHHBIX B Illkone, pa3pabaTbiBalOTCA C Y4YETOM
nonoxenuu [lonutuku.

1.3. [HetictBue IloauTuku pacnpoCTpaHsSIETCs HAa NEPCOHAIBHBIE aHHBIE,
koTopblie IIIkona oOpabaThiBaeT ¢ MCHONIB30BAaHWEM U 0€3 HCIOJb30BAaHUSI CPEJNICTB
aBTOMATHU3AIIHH.

1.4. B IlonuTHke UCMIONB3YIOTCS CIAEAYIOUIUE TOHATHS:

- MEpPCOHAJIbHBIC JaHHbIE — J00as WHGOpPMAIMs, OTHOCSIIASICS MPAMO WM
KOCBEHHO K OIPEJCICHHOMY WJIM OIpeAesIieMOMY (PU3MYECKOMY JULY (CYOBEKTYy
MEePCOHAJILHBIX TAHHBIX);

- IEpCOHAJbHBIE JAHHBIC, Pa3pEIICHHbIE CYOBEKTOM NEPCOHAIBHBIX JTaHHBIX
JUISL pacripoCTpaHEHUs, — MEPCOHANbHbIE AAHHBIE, JOCTYIl HEOTPAaHUYEHHOrO0 Kpyra
JUI K KOTOPBIM MpPENOCTaBIE€H CYOBEKTOM MEPCOHANbHBIX JAaHHBIX MYTEM Jadu
corjacusi Ha O0OpabOTKYy TNEpPCOHANBHBIX JaHHBIX, pa3pEUIEHHBIX CYOBEKTOM
NEPCOHANBHBIX JaHHBIX JJIA PACHpPOCTPAHEHHUS B TOPSAIKE, MPEAYyCMOTPEHHOM
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

- olepaTop MepcOHANbHBIX JaHHBIX (omepatop) — lllkoma — ropummyeckoe
JIUI0, CAMOCTOSITEIBHO UM COBMECTHO C JIPYTMMHU JIUIIAMU OpraHu3yromiee u (Uim)
OCYILIECTRIIAIONIEE OOpPaOOTKYy TEPCOHANBHBIX JIAHHBIX, OMNPEACIIAIONISe ICNIH
00pabOTKN TEPCOHABHBIX JAHHBIX, COCTAB TMEPCOHAIBHBIX JAHHBIX, MOJIEKAIINX
o0paboTke, eicTBUs (ONepaly ), COBEpIaeMble C IEPCOHATBLHBIMY TAHHBIMU;

- 00paboTKka TEPCOHAIBHBIX JIAHHBIX — JIEUCTBUE (Omepaunus) WIH
COBOKYMHOCTh  JIeWCTBMM  (omepamuii) ¢  NepCOHAIbHBIMM  JIaHHBIMHU  C
UCIIOJIb30BaHUEM W 0€3 HUCIOJIb30BAaHUSl CPEICTB aBTOMATH3allMu, BKIIOYas cOop,
3aMuCh, CHUCTEMATHU3AlMI0, HAKOIUICHUE, XpaHeHWe, yTouyHeHue (OOHOBJIECHHUE,
U3MEHEHHE), W3BJCUYECHHME, MHCIOJb30BaHME, IepeAady  (pacrnpocTpaHeHue,

peoCTaBIeHUE, JOCTYII), 00e3JIMYrBaHuE, OJIOKUpOBaHUE, yAaJICHHE,
YHUYTOXKEHUE;
- aBTOMAaTU3MpOBaHHAs 00pabOTKa TEPCOHATBHBIX JAHHBIX — 00paboTKa

MIEPCOHANBHBIX JAHHBIX C MIOMOIIBIO CPEJICTB BBIYUCIUTEIILHON TEXHUKH;
- pacupoCTpaHEHHE MEPCOHAJIBHBIX NAHHBIX — JCHUCTBUSA, HANPABICHHBIE HA
PACKpBITHE MIEPCOHATBHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIUII;



- TPEJOCTaBICHUE NEPCOHAIBHBIX NAaHHBIX — JCHCTBHs, HAlpaBiICHHbIE Ha
PACKpBITHE TEPCOHAJIBHBIX JAHHBIX OMNPEACICHHOMY JIMIy WU ONpeleICHHOMY
KpYTYy JIULL;

- OJIOKMpOBAaHHME TMEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE MpeKpalieHue
00pabOTKKM TIePCOHATBHBIX JAaHHBIX (32 HCKIIOYEHHEM CJydaeB, €cliuM 00paboTka
HeoOxoauMa JiJIsl YTOYHEHUS IEPCOHATBHBIX JaHHBIX);

- YHUYTO>KEHHE TMEPCOHAJIbHBIX JAHHBIX — JCHCTBUS, B PE3YJbTATE KOTOPHIX
CTAaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBUTH COJIEpP)KaHUE TMEPCOHANBHBIX TAaHHBIX B
WH(GOPMALIMOHHON CHUCTEME MEPCOHANBHBIX JAHHBIX U (WJIM) B PE3yJbTaTe KOTOPHIX
YHHUTOXKAIOTCS MaTepHabHBIE HOCUTEIH MEPCOHATBHBIX TaHHBIX;

- 00€31MYMBaHUE MEPCOHATBHBIX JaHHBIX — JEUCTBUSA, B PE3ybTaTe KOTOPHIX
CTAHOBUTCS HEBO3MOXXHBIM 0€3 HCIHOJb30BAaHUS JOIMOJHUTENBHON WH(GOpMaIUU
OTIPECTUTh TMPUHAAIC)KHOCTh TEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JAHHBIX;

- uH(pOpMAIlMOHHASA CHUCTEMa IMEPCOHAIBHBIX JIAaHHBIX — COBOKYITHOCTh
coJiepKalmxcsa B 0a3ax JIaHHBIX TMEPCOHAJBHBIX JAHHBIX U O0ECHEYMBAIOIINX HX
00paboTKy HH(OPMALIMOHHBIX TEXHOJOTUN U TEXHUUECKUX CPEICTB;

- TpaHCTpaHM4YHas T[epefaya MEepCOHAJIBHBIX JaHHBIX — Iepenaya
MEPCOHANBHBIX JAHHBIX HA TEPPUTOPUIO MHOCTPAHHOTO T'OCY/IapCTBA OpraHy BIIACTU
MHOCTPAHHOI'O FOCYAapCTBa, MHOCTPAHHOMY (PM3UUYECKOMY JIMILYy WJIM MHOCTPAHHOMY
IOPUIMYECKOMY JIHILY.

1.5. [lIxona kak oneparop NEPCOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobnronath KOH(UIECHINATBHOCTh NEPCOHATBHBIX JAHHBIX, 3 UMEHHO
HE PacIpOCTPaHAITh NMEPCOHATBHBIC JaHHBIC U HE TIepeaBaTh UX TPETbUM JIUIaM 0e3
coriacus cyObeKTa MepCOHANBHBIX TAaHHBIX WJIA €r0 3aKOHHOTO MPECTaBUTENs, €CIIN
WHOE HE TIPEyCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.2. OGecneunTh CyOBEKTaM TIEPCOHAIBHBIX JAHHBIX, HX 3aKOHHBIM
MPEICTaBUTENIIM BO3MOXXHOCTh O3HAKOMJICHUS C JOKYMEHTAMU W MaTepHaiaMH,
COJEpKallUMH WX NEPCOHAIbHbIE JaHHbIC, €CIM HWHOE HE MPEeayCMOTPEHO
3aKOHOAATEIbCTBOM.

1.5.3. Pa3bsacHaATh cyObeKTaM TEpCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM
OpEICTaBUTENIAM IOPUIMYECKHUE TMOCIEICTBUS OTKa3a MPEelOCTaBUTh MEPCOHAIBHBIC
JTAaHHBIE.

1.5.4. bnokupoBaTh WU YJAISATh HEIPABOMEPHO 00pabaThiBa€Mble, HETOUHBIE
NepCOHANIbHBIE TaHHBIC THO00 00EeCTIeYnTh NX OJIOKUPOBAHNE WIIH yIaJCHHE.

1.5.5. IIpexpatuth 00pabOTKY U YHHUYTOKUTh UM 00€3TUUUTH NIEPCOHATBHBIC
JaHHble JMOO0 o0O0ecrneyuTh NpeKpalieHue oOpadOTKM U YHUUTOXKEHUE WIU
00e3TMYMBAHNE TTEPCOHATBHBIX JAaHHBIX MPU JOCTHKCHHUH 1SN UX 00pabOTKH.

1.5.6. Tlpekpatuth 00pabOTKYy NEPCOHAIBHBIX JAHHBIX WJIH OOECIECUUTh
mpeKpamieHne oOpabOTKH TEPCOHANBHBIX JIaHHBIX B CJIy4ae OT3bIBA CYOBEKTOM
MEPCOHANIBHBIX JAHHBIX COTJacus Ha 0OpabOTKy €ro MepCOHATBHBIX JAaHHBIX, €CIIU
MHOE HE MPEAYCMOTPEHO JI0TOBOPOM, CTOPOHOM KOTOPOIO, BHITOAOMPHOOpETaTeIeM
WM TIOPYYUTETIEM TI0 KOTOPOMY SIBIISIETCA CYOBEKT MEPCOHAIBHBIX JAHHBIX, WIIH
WHBIM cornamenneM Mexy [1Ikomoit 1 cyObeKTOM MepCOHATBHBIX TAHHBIX.



1.5.7. Tlpuaumare Mepbl, HEOOXOMUMBIE W JOCTATOYHBIC IJIsi OOECTICUCHHUS
BBINIOJIHEHUS OOS3aHHOCTEM, NPENyCMOTPEHHbIX 3aKOHOM U TMPUHATHIMA B
COOTBETCTBUHM C HUIM HOPMATUBHBIMU IIPABOBBIMH AKTaMHU.

1.6. llIkona Brpage:

1.6.1. CaMoCTOSITENIBHO OMPEIEIATh COCTaB U NIEPEUCHb MEp, HEOOXOAUMBIX U
JOCTAaTOYHBIX [IJIs OOECHEeYeHMs] BBINOJHEHUS OOS3aHHOCTEH, MpPeryCMOTPEHHBIX
3aKOHOM U MPHUHATHIMU B COOTBETCTBUU C HUM HOPMATUBHBIMHU MPABOBBIMU aKTaMHU,
€CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOAATEIBCTBOM O MEPCOHATBHBIX JIaHHBIX.

1.6.2. Hcnosb3oBaTh MNEpCOHAIbHBIE JaHHbIE CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX 0€3 WX COTJIACHSI B CIIyYasiX, TPEAYCMOTPEHHBIX 3aKOHOAATEIIHCTBOM.

1.6.3. IlpemocTtaBisiTh NEpCOHAIbHBIE HaHHBIE CYOBEKTOB TMEPCOHATBHBIX
JAHHBIX TPETHUM JIMIAM B CIIy4asix, IPeIyCMOTPEHHBIX 3aKOHO/IaTEIIbCTBOM.

1.6.4. Ilopyuuts 00pabOTKYy MEPCOHANBHBIX JAHHBIX IPYTOMY JIHUILY C COTJIACHUS
CyOBeKTa TEPCOHANBHBIX JAHHBIX, €CIM WHOE HE MPEayCMOTPEHO (deaepaibHbIM
3aKOHOM, Ha OCHOBAaHUHM 3aKJIOYAEMOro C OJTUM JUUOM jaoroBopa. Jlumo,
OCYHIECTBJIsIfOIee 00padOTKY MMEPCOHANBHBIX JIaHHBIX MO0 TopydeHuto [IKombl,
00s13aHO COOMIOAATh MPUHIMIIBI U TpaBWIa OOpaOOTKM TMEPCOHANBHBIX JaHHBIX,
PEeIyCMOTPEHHbIE 3aKOHOM, COOJ0/1aTh KOH(GUICHIIMATBHOCTh TEPCOHATBHBIX
JAHHBIX, MPUHUMATh HEOOXOJUMBbIE MEphI, HaNpaBleHHbIE Ha OOecleuYeHue
BBITIOJIHEHUS 00513aHHOCTEH, TIPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHukw, COBEPILICHHOJIETHUE yJaumecs, poauTenu
HECOBEPILICHHOJETHUX YYallluXCsl, UHbIE CyOBEKThI MEPCOHATBHBIX JaHHBIX (fajnee -
CyOBEKThI IEPCOHATBHBIX JJAHHBIX ) 00s3aHBI:

1.7.1. B cny4asx, mpeayCMOTPEHHBIX 3aKOHOJATEIbLCTBOM, IPEAOCTABIATh
[IIxone mocToBEpHBIE TEPCOHATBHBIE JaHHBIE.

1.7.2. 1lpyn W“3MEHEHUU MEPCOHAIBHBIX JAHHBIX, OOHAPYKEHUHU OLIMOOK WM
HETOYHOCTEH B HUX HE3aMEJUIUTENILHO coo0maTh 00 3ToM Illkore.

1.8. CyOBeKThI IepCOHATBHBIX JaHHBIX BIIPaBE:

1.8.1. Tlomywats  uHOpMamuio, KacawIIyrcsi 00pabOTKH  CBOUX
NEPCOHAIBHBIX JIaHHBIX, KpPOME CIly4aeB, KOrJa TakKoW JIOCTyl OTpaHUYEH
dbenepaabHBIMU 3aKOHAMH.

1.8.2. TpeboBats ot IlIkoabl yTOUYHUTH MEPCOHABHBIC JaHHBIC, OJIOKUPOBATH
UX WIM YHUYTOXHUTh, €CIM TEPCOHAJIbHBIC [IaHHBIE SBISAIOTCA HEMOJHBIMH,
yCTapeBIIMMHU, HETOYHBIMU, HE3aKOHHO TIOJYYEHHBIMA WM HE SBISIOTCSA
HEOOXOIUMBIMHU JIJIs 3asIBJICHHOM 11€JI1 00pabOTKH.

1.8.3. JIonoIHUTh NEPCOHAIIBHBIC TAHHBIE OLICHOUYHOT'O XapaKTepa 3asiBJICHUEM,
BBIPAKAIOIIUM COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. O6xanoBarh necTBus uinu OesneiictBue Ilkonsl B yrnogIHOMOYEHHOM
OpraHe TO 3allUTe MpaB CYOBEKTOB IMEPCOHAJIBHBIX JAHHBIX WM B CyAcOHOM
MOPSIIKE.

2. IIpaBoBbie OCHOBaHMS 00PA0OTKH NMEPCOHAIbHBIX TaHHBIX

2.1. TlpaBOBbIMU OCHOBaHMSIMH OOpPaOOTKH MEpPCOHANBHBIX MaHHBIX B [IIkoie
SIBJISIFOTCSL YCTaB M HOPMATMBHBIE IPABOBBIEC AKTHI, JUJI MCIIOJHEHUS KOTOPBHIX U B



cooTBeTcTBUM C KoTophiMu Illkoma ocymiecTBisieT 00pabOTKy TMEPCOHATBHBIX
JIAaHHBIX, B TOM 4HCJIE:

- TpynoBoil KOJIeKC, WHBIE HOPMATHUBHBIC IPABOBBIC AKTHI, COJIEpPKAIINE
HOPMBI TPYJAOBOTO MPABA;

- brogKeTHBIN KOJEKC;

- Hanorosoii KOJi€KC;

- [ paxxnaHCKu KOJEKC;

- CeMeHBIN KOJICKC;

- DenepanbHblii 3ak0H OT 29.12.2012 Ne 273-®3 «OO0 o0Opa3oBaHuH B
Poccuiickonn ®enepaunn» W NPHUHATBIE B COOTBETCTBUM C HHMM HOPMAaTHUBHBIC
MIPABOBBIC AKTHI;

- COLMAJIbHOE, TMEHCUOHHOE M CTPaxOBOE 3aKOHOIATENbCTBO Poccuiickoit
Oenepanuy;

- 3aKoHOJATeIhCTBO B  cdepe  O€30MaCHOCTH, B  TOM  YHCIE
AHTUTEPPOPUCTUUECKON 3ATUILIEHHOCTH.

2.2. IIlpaBOBBIMH OCHOBAaHHUSIMH OOpPaOOTKH MEPCOHAIBHBIX JaHHBIX B IlIkoie
TaKXe SBISIOTCS JIOTOBOPHI ¢ (DU3WYECKUMHU JIMIIAMH, 3asBJICHUS (COracus,
JTOBEPEHHOCTH)  y4YalllUXCd W POJAUTENIeM  (3aKOHHBIX  MpEJICTaBUTENICH)
HECOBEPIISHHOJETHUX yUYalllUuXCs, COryIacusl Ha 00pabOTKY MepCOHABHBIX JTaHHBIX.

3. Lean 00pad0oTKH NMEPCOHAJIBLHBIX JAHHBIX, UX KATErOPUM U NepeyeHb,
KATeropuu cy0beKToB, IepcoOHAILHbIE IaHHbIE KOTOPBIX 00padaTbhIBalOTCS,
Croco0bl, CPOKM UX 00PAOOTKM U XPAHEHMS, IOPATOK YHHUTOKEHUS
NMEePCOHAIBHBIX TaHHBIX

Kareropumu CneunajabHbie
IlepconasbHbIE JaHHBbIE
JTAHHBIX JAHHbIE

1. [lemb 06pabOTKHU: opraHu3alus 00pa3oBaTEIHFHON AESITEILHOCTH T10
o0pa3oBaTelbHBIM IPOrpaMMaM HavaabHOTO OOIIEro, OCHOBHOI'O OOIIEro M
cpeaHero oo0Iero oopa3oBaHusl, TOMOTHUTEILHBIM 0011Ie00pa30BaTEIHHBIM
porpamMmam

[Tepeuenn - haMmHsl, UMs1, OTYECTBO; Csenenus o
JAHHBIX - TIOJI; COCTOSIHUU
- TPAXKIAHCTBO; 310pOBbS

- IaTa ¥ MECTO POKICHHS,;
- u306pakenue (dororpadus, BUaIEO);

- MACTIOPTHBIC JIAHHBIE;

- aJpec PerucTpaluy Mo MECTy KHUTEIIbCTBA;

- azipec (paKTUUECKOTO MPOKUBAHMUS;

- KOHTaKTHBIC IaHHBIE;

- CTPaxoBOI HOMEP MHANBUAYAIBHOTO JIULIEBOTO
cueta (CHUJIC);

- CBeJIeHUsI 00 yCTIeBaeMOCTH 00yYaroIerocs u
JpyTHe CBEIEHUS, 00pa3yIoIrecs B mporecce
peanu3anru 00pa3oBaTeIbHON TPOrPAMMBI;




- UHbIE TIEPCOHAJIbHBIE TAHHbIE, IPEJIOCTABISIEMbIE
(bU3MYECKUMU JIUIIAMH, HEOOXOAUMBIE TS
3aKJIIOYEHUS U UCTIOJIHEHHUS JOTOBOPOB,
WCIIOJIHEHHSI HOPM 3aKOHOJATeNIbCTBA B cdepe
oOpa3zoBaHus, eclii UX 00padoTKa HE 3arpeleHa
3aKOHOM.
Kareropuu OOyuarouecs, UX poAUTENHN (3aKOHHbIE TPEICTABUTEIIN )
CyOBEKTOB
Cnoco0b1 ABTOMaTHU3UpPOBaHHasA 00pabOTKa U 0€3 CPe/ICTB aBTOMATH3AI1H, B
00paboTku TOM YHCIIE:
- MOJIy4Y€HUE NIEPCOHATILHBIX JJAHHBIX B YCTHOM U MUCbMEHHOU (popme
HEIMOCPEJICTBEHHO OT CYObEKTOB NMEPCOHANBHBIX JAHHBIX;
- BHECEHUS TIEPCOHAIILHBIX JJAHHBIX B KypHAJIbl U UHPOPMAIIMOHHBIE
cucTeMbl U JOKyMeHThI 11IkoJibl.
Cpoxku B Teuenue cpoka peanuzannu o0pa3zoBaTeNbHON MPOrpaMMbl
00paboTKH
Cpoku B Teuenune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU 1€ B
XpaHeHUs 3aBHCHMOCTH OT THIIa JOKYMEHTA, B KOTOPOM COJEPKaTCs
NEPCOHAIBHBIEC TAHHBIC
ITopsmox B cootBercTBuU ¢ [TopsiIKOM YHUUTOXKEHUS U 00€3TMUUBAHUS
YHUUYTOKEHUS | IEPCOHABHBIX AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTES
MEPCOHANIBHBIX JTAHHBIX

2. llenb 00pabOTKU: BHITIOJHEHUS (PYHKIIUI ¥ OJTHOMOYUHN paboToIaTeNs B
TPYJOBBIX OTHOIIIEHUSX, B TOM YHCJIE 0053aHHOCTEN 10 OXpaHe TpyJa

[Tepeuenn - ¢paMusus, UM, OTUYECTBO; Csenenus o
JAHHBIX - IOJI; COCTOSIHUU
- TPAXKIAHCTBO 310pOBbS

- laTa ¥ MECTO POKJICHHUS;
- n3o0paxenue (pororpadus);

- MACTIOPTHBIE JJAHHBIE;

- aJI[peC PErUCTPALMH 110 MECTY KUTEIbCTBA;

- ajgpec (HaKTUYECKOTO MPOKUBAHMUS;

- KOHTAKTHBIC JIaHHBIE;

- UHJIUBUIYaJIbHBIA HOMEp HAJIOTOIIATEbIINKA,;

- CTPaxOBOM HOMEP MHJIMBHUIYaIbHOTO JIMLIEBOIO
cueta (CHUJIC);

- cBejieHus 00 00pa30BaHWU, KBATHU(PUKAIINH,
npodeccuOHaIbHON MOATOTOBKE U CBEIeHUS O
COCTOSIHUU 3/I0POBbsI TOBBIIIEHUU KBATU(PUKALINN;
- CEMECHUHOE TI0JIOKEHHUE, HATMYME ICTEH,
POJICTBEHHBIE CBSI3U;

- CBEJICHUSI O TPYJOBOM JI€ITEIbHOCTH, B TOM YHUCIIE
HaJIM4Ke MOOIIPEHUH, HArpaXACHUN U (1IN
JUCITUTUTMHAPHBIX B3BICKAHU;




- TaHHBIC O PETUCTpanu Opaka;

- CBEJICHUSI O BOMHCKOM Y4YETE;

- CBeJIeHUsI 00 MHBAJIMTHOCTH;

- CBeJIeHUs 00 yJep>KaHUU AIMMEHTOB;

- CBEJICHUS O JOXO/Ie C MPEABIAYIIETO MECTa
paboTHI;

- UHBIE TIEPCOHAIILHBIC IAHHBIE, TIPEIOCTABIISIEMBIC
pabOTHHUKAMH B COOTBETCTBHH C TPEOOBAHHUSIMHU
TPYAOBOT'0 3aKOHO/IATEIHCTBA

Kareropumn PaGoTHuKY, KaHIUIATHI HA PabOTy (COMCKATEIN)
CyOBEKTOB
Cnioco0b1 ABTOMaTH3UpOBaHHAst 00pabOTKa U O€3 CPeICTB aBTOMATU3AIINH, B
00paboTku TOM YHCIIE:
- [IOJIyY€HHE NIEPCOHAIBHBIX JaHHBIX B YCTHOW U MHUCbMEHHOM (hopMe
HEMOCPEICTBEHHO OT CYOBEKTOB IEPCOHATIBHBIX IaHHBIX;
- BHECEHUS NIEPCOHAIIBHBIX JAHHBIX B )KYpPHAJIbI, PEECTPHI U
MH(GOPMaIMOHHBIE CUCTEMBI M TOKYMEHTHI [1IKkoJibI
Cpokn B Tedenue cpoka AENUCTBUS TPYAOBOIO TOroBopa. [{ns kaHaumaToB —
00paboTKn B TEYEHHUE CPOKA, HEOOXOAMMOTO JIJIsl PACCMOTPEHUS KaHIUAATyphl U
3aKJII0YEHUS] TPYAOBOrO I0roBOpa
Cpoku B TeuyeHune cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU 1€ B
XpaHECHHUS 3aBUCUMOCTH OT TUIIA JOKYMEHTA, B KOTOPOM COAEPKATCS
IIEPCOHAJIBHBIE IAHHBIE, B TOM YMCJIE B COCTaBE JUYHBIX Aes — 50 jer
[Topsimox B cootBetrcTBuU ¢ [TopsnkoMm yHUUTOXKEHUS U 00€3TMYUBAHUS
YHUUYTOXEHUS | IEPCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTENS

IICPCOHAJIBHBIX TAaHHBIX

3. Llesb 00paboOTKHU: peann3anys rpaxaaHCKO-IIPABOBBIX JOTOBOPOB, CTOPOHOM,
BBITOJIONPHOOpETATENEM WM MOJydaTeraeM KOTophix saBisercs [1lkomna

Kareropun [IepcoHanbHbBIE JaHHBIE
JAHHBIX
Ilepeuenn - (hamumus, UMsl, OTUECTBO;
TAHHBIX - TIACTIOPTHBIE JAHHBIE;
- aJpec perucTpamnuu u (Uiau) GakTUIeCKOoro MPoKUBaHUS;
- KOHTAKTHBIE JIaHHBIE;
- UHJIMBHU1yaJIbHBI HOMEP HAJIOTOIIATENbIINKA;
- HOMEp pacyeTHOr'o CUETa;
- HOMep OAHKOBCKOM KapThl;
- UHbIE TIEPCOHAJIbHBIC JIAHHBIE, PEOCTABIIIEMbIe (PU3UNUECKUMU
JUIAMU, HEOOXO0IMMBbIE JJIs 3aKJII0YEHUSI U UCIIOJIHEHHUSI TOTOBOPOB
Kareropun KoHTpareHTsl, napTHEPHI, CTOPOHBI JOTOBOPA
CyOBbEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHAsI 00pab0OTKa U O€3 CPECTB aBTOMATH3AIINH, B
00paboTku TOM YHCIIE:

- IOJIyYE€HHE NIEPCOHAIBHBIX JAHHBIX B YCTHOW U MHUCbMEHHOM (opMe




HEIMOCPEJICTBEHHO OT CYObEKTOB NEPCOHATBHBIX JaHHBIX;
- BHECEHMSI IEPCOHANBHBIX JAHHBIX B KYpPHAJIbI, PEECTPHI U
nH(OPMAIMOHHBIE CUCTEMBI M B TOKYMeHThI [11kob1

Cpoku B teuenue cpoka, HEOOXOIUMOTO JJI UCTIOTHEHUS 3aKIFOUEHHOTO

00paboTKH JIOTOBOpa

Cpoku B TeueHune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU JET B

XpaHEeHUs 3aBUCHMOCTH OT THIIA TOKYMEHTA, B KOTOPOM COJIEPKATCS
IIEPCOHAJIBHBIE TAHHBIE

ITopsnox B cootBercTBuu ¢ [TopsIKOM YHUUTOXKEHUS U 00€3TMUUBAHUS

YHUYTOKEHUS | IEPCOHANBHBIX TaHHBIX [IIK0nbI B 3aBUCUMOCTH OT THUIIA HOCUTENS
MEPCOHAIBHBIX TAHHBIX

4. Ilens oOpaboTku: obecreueHre 6€301macHOCTH

Kareropun [lepcoHanbHbIE JaHHBIE

JTAHHBIX

[Tepeuenn - paMusus, UMsi, OTUYECTBO;

JAHHBIX - MaCIIOPTHBIC JTAHHBIC;
- azipec peructpanuu 1 (uim) GakTUIECKOro MPOKUBAHUS;
- KOHTaKTHBIC JTAaHHbBIC

Kareropun IToceturenu IIkoibI

CyOBbEKTOB

Crioco6bl be3s cpencTs aBTOMaru3anuu, B TOM YUCJIE:

00paboTku - MOJTy4YeHNE TIEPCOHATBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU (popme
HEIMOCPEJICTBEHHO OT CYObEKTOB MEPCOHATBHBIX JAHHBIX;
- BHECEHMSI IEPCOHANIBHBIX JJAHHBIX B KYPHAJIbI, PEECTPHI,
MH(OPMAITMOHHBIE CUCTEMBI U TOKYMEHTHI [11K0JIbI

Cpokn B Teuenne nepuoga HaxoxKACHUS TOCETUTENS HA TEPPUTOPUH

00paboTKH [Ixob1

Cpoku B TeuyeHune cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOU JeT B

XpaHEHUs 3aBUCUMOCTH OT THUIIA JOKYMEHTA, B KOTOPOM COIEPKATCS
MEePCOHAJIbHBIE JaHHBIE, B TOM uKciie MUHUMYM 30 1HEH B
OTHOIIEHUH 3aIrcel KaMmep BUICOHAOIIOICHHUSI

[Topsimox B cootBetrcTBUU ¢ [TopsiikoM YHUUTOKEHUS U 00€3TMUUBAHUS

YHUYTOXKEHUS | IEpCOHANIbHBIX NaHHBIX [IIKOIbI B 3aBUCUMOCTH OT THUIIA HOCUTENS
MEPCOHAIBHBIX JAHHBIX

4. YcioBust 00pad0TKH NMEPCOHAIBHBIX TAaHHBIX

4.1. Illxoma ocymiecTBisieT cOOp, 3amUCh, CHCTEMATHU3AIUIO, HAKOIUICHUE,
XpaHEeHHE, yTOUYHCHHE (OOHOBJICHHME, W3MEHEHUE), H3BJICUCHHUE, HCIOJIb30BaHUE,
nepepady  (pacmpocTpaHeHWe, TMPEeNOoCTaBICHUE, JIOCTYyIM), 00e3IMYuBaHUE,
0JIOKMpOBaHUE, yIAJICHUE U YHUUYTOKEHHUE TIEPCOHATBHBIX TAHHBIX B COOTBETCTBUU C
3aKOHOJIATEILCTBOM O MEPCOHAJIBHBIX JAHHBIX M JIOKAJbHBIMA HOPMAaTHUBHBIMU
aktamu [1IkoJbI.



4.2. Bce nepconanbhble JaHHble [Ikona nomydaer oT cyObeKTa nepCcoHaNbHBIX
JAHHBIX, a B CITy4dasX, Korja CyObeKT MepCOHANbHBIX JAHHBIX HECOBEPILIEHHOJIETHUM,
— OT €ro pojauTeneH (3aKOHHBIX MPEACTABUTENECH ).

4.3. Tlonmyuenue u 00pabOTKYy TMEPCOHANBHBIX JaHHBIX, pa3pEIICHHBIX
CyOBEKTOM MEPCOHANBHBIX JAHHBIX JJIA pacnpoctpanenus, lllkona ocymiecTBiser ¢
COOJII0/IEHHEM 3aMPETOB U YCIOBUM, TPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllxona oOpabaThIBaET MEPCOHANIbHBIC TAHHbIE:

- 0€3 UCIMOJIb30BaHUs CPEJICTB aBTOMATHU3AIINN;

- C HCIIOJIb30BAHUEM CPEJCTB aBTOMATU3ALINH.

4.5. XpaHeHue nepCcoHaNbHbIX JaHHBIX:

4.5.1. lllkona XpaHUT MEepCOHATbHBIC JAHHbIC B TEUEHUE CPOKA, HEOOXOAMMOTO
JUI TOCTHDKEHUS Liele uX oOpaboTKH, a TOKYMEHTHI, COJEp KaIlie MepCOHATbHBIC
JaHHble, — B TEYEHUE CpPOKA XPAHEHHS JOKYMEHTOB, MPEAYyCMOTPEHHOIO
HOMEHKJIaTypOil JIeN1, C yYETOM apXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. IlepcoHanbHble AaHHbIE, 3a(UKCUPOBAaHHBIE HA OYMa)XHBIX HOCHUTENSX,
XpaHATCS B 3amupaeMblX Hikagax JU00 B 3alMpPaeMbIX IMOMEMICHUSX, JOCTYN K
KOTOPBIM OTpaHUYEH.

4.5.3. IlepcoHanbHble aHHBIE, 00OpadaTbIBAEMbIE C MCIOJIB30BAHUEM CPEJICTB
aBTOMATH3AllMM, XPAHATCS B TAKOM IOPAJKE U HAa YCJIOBUAX, YTOOBI HMCKIIIOUUTH
HENPaBOMEPHBI WM CIOy4yallHBIH JOCTYN K HHMM, YHHUYTOKEHUE, H3MEHEHUE,
OJIOKMpOBaHUE, KONHUPOBAHUE, MPEIOCTABICHUE, PACHPOCTPAHEHHE NEPCOHATIBHBIX
JaHHBIX, a TaKK€ MHBIC HEMPAaBOMEPHBIC ICHCTBHS B OTHOIICHUH MEPCOHAIBHBIX
TaHHBIX.

4.6. JIuna, oTBETCTBEHHbIE 3a 00pabOTKYy MepcOHAIbHBIX AaHHbIX B Llkoie,
MPEKPaIaT uX 00padaThIBaTh B CICIYIOMIUX CIydasiX:

- IOCTUTHYTHI 11eJI1 00pabOTKH NEPCOHATBHBIX JaHHBIX;

- HICTEK CPOK JIEHCTBUS coryiacus Ha 00pabOTKy NEPCOHANBHBIX JaHHbIX;

- OTO3BaHO COTJIacue Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX;

- 00paboTKa MepCcOHAIbHBIX JIAaHHBIX HETPABOMEPHA.

4.7. Ilepenaya nmepcoOHATbHBIX JAHHBIX:

4.7.1. llIxona obecnieunBaeT KOHGUICHIIUATHLHOCTD MIEPCOHAIBHBIX JTAHHBIX.

4.7.2. llIxona nepenaeT nepcoHaIbHbIE JAHHBIE TPETHUM JIUIAM B CJIEIYIOIINX
CIIydasx:

- CyOBEKT NEPCOHANIBHBIX TAHHBIX J]aJl COTJIaCHEe Ha Mepeady CBOMX JaHHBIX;

- Tepenartb JaHHbIE HEOOXOJAMMO B COOTBETCTBUM C TPeOOBaHUSIMHU
3aKOHOJIATEIhCTBA B PAMKaX YCTAHOBJIEHHOMN MPOLEIYPHI.

4.7.3. IIIkosma HE OCYIIECTBISET TPAHCTPAHWUYHYIO NEpeAady NEPCOHAIBbHBIX
TaHHBIX.

5. AKTyaJ'IPBaHI/Iﬂ, HUCIIPABJICHHE, YIAJCHUEC U YHHUYTOKCHHUE IIEPCOHAJTBHBIX
AAHHBbIX, OTBETHI HA 3AIIPOCHI Cyﬁ'l)eKTOB MNEPCOHAIBHBIX JAHHBIX

5.1. B ciuydae mnpenoctaBieHHs CYOBEKTOM TEPCOHATBHBIX JaHHBIX, €r0
3aKOHHBIM TIpe/IcTaBUTENIeM (aKTOB O HEMOJIHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX HIIN
HE3aKOHHO TIOJIYYECHHBIX IEepCOHaNbHbIX JaHHbIX [llkoma  akryanmusupyer,



UCIPABIIAET, OJOKHPYET, yAalsieT WM YHUYTOXKAeT MX U YBEJOMJISIET O CBOHUX
JIEUCTBUSIX CyOBEKTa MEPCOHATBLHBIX TaHHBIX.

5.2. Ilpu goctmxkeHnH 1ieseld 0OpabOTKU MEepPCOHATBHBIX JaHHBIX, a TaKKe B
cllydae OT3bIBa CYOBEKTOM IEpPCOHAIBHBIX JAHHBIX COTJIACHS Ha 00paboTKy
NEPCOHABHBIX JAaHHBIX IEPCOHATBHBIC JAHHBIC TIOJICKAT YHUITOKCHHIO, €CITH HHOE
HE TPEIyCMOTPEHO OTOBOPOM, CTOPOHOM, TOydyaTesieM (BBITOIONPHOOpETaTEIeM)
110 KOTOPOMY SIBIISIETCS] CYOBEKT IMEPCOHATBHBIX TaHHBIX.

5.3. YHHYTOXEHHE JOKYMEHTOB (HOCHUTEJEH), COAEpPM AIIMX IEPCOHAIbHBIC
JaHHBIC, TPOU3BOJUTCA B COOTBETCTBHM C [lopsakoM  yHUYTOXKEHUS W
o0e3nuYMBaHus NePCOHANBHBIX NaHHBIX LIIKOIBI B 3aBUCUMOCTH OT THUIIa HOCHUTENs
MEPCOHANBHBIX JAHHBIX, B TOM YHCJIE IyTEM H3MEIbUCHUS HIpeaepe, CTUPAHUS WIH
(dopMaTHPOBAHUS IEKTPOHHOTO HOCUTEJIS.

5.4. Ilo 3ampocy cyObeKTa MEPCOHANBHBIX JaHHBIX WM €r0 3aKOHHOTO
npencrasurtens [llkona coobmaer emy nundopmaino 06 o0paboTKe NMEepPCOHATBHBIX
JAHHBIX CyOBEKTa B CPOKU U B MOPSIIKE, YCTAHOBICHHOM 3aKOHOM.
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